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GUIDELINES FOR RECORDKEEPING 

1. Use the official daily record book. Do not use substitutes. If 
you prefer to record notes in another text, transcribe to the 
daily record book immediately. 

2. Use a separate daily record book for each stream you ad­
minister. Do not mix the users of several streams into one 
daily record. 

3. If the water being delivered is measured and the headgate 
set on a particular day, record the flow in cubic teet per se­
cond in the proper grid space. If water diverted at a particu­
lar diversion is not measured on a given day, but you believe 
that water continues to be delivered without a change in the 
flow or headgate setting , place an "A" in the grid space for 
that day. The "A" represents that the previous flow and 
headgate setting is "assumed." An "A" must always be 
preceded by an actual numerical flow rate . 

4. If the water being delivered is not actually measured, enter 
an " E" in the fraction portion of the grid space for the partic­
ular day that the flow rate is estimated. An "E" should al­
ways follow an estimated numerical flow that is observed 
and set in the field. 

5. If water is not being delivered, enter a "O" (zero) in the 
proper grid space. If the water right is cut off because of un­
availability of water, a zero may be entered in the grid space 
corresponding to the day the right could no longer be satis­
fied, and all subsequent days when water is not deliverable 
may be designated with a horizontal line through the grids 
that represent the days of nondelivery. 
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