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GUIDELINES FOR RECORDKEEPING

. Use the official daily record book. Do not use substitutes. If
you prefer to record notes in another text, transcribe to the
daily record book immediately.

. Use a separate daily record book for each stream you
administer. Do not mix the users of several streams into one
daily record.

. If the water being delivered is measured and the headgate
set on a particular day, record the flow in cubic feet per sec-
ond in the proper grid space. If water diverted at a particular
diversion is not measured on a given day, but you believe
that water continues to be delivered without a change in the
flow or headgate setting, place an “A” in the grid space for
that day. The “A” represents that the previous flow and
headgate setting is “assumed.” An “A” must always be pre-
ceded by an actual numerical flow rate.

. If the water being delivered is not actually measured, enter
an “E” in the fraction portion of the grid space for the partic-
ular day that the flow rate is estimated. An “E” should
always follow an estimated numerical flow that is observed
and set in the field.

. If water is not being delivered, enter a “0” (zero) in the prop-
er grid space. If the water right is cut off because of unavail-
ability of water, a zero may be entered in the grid space cor-
responding to the day the right could no longer be satisfied,
and all subsequent days when water is not deliverable may
be designated with a horizontal line through the grids that
represent the days of nondelivery.

. A blank grid space means that the watermaster has no
knowledge of the amount of water being delivered on that
day. A grid should never be blank while the watermaster is
delivering water.

. If possible, please list the water right no. in the daily record
rather than a number assigned by the district or by the
decree. Future users of the records will likely look for a
water right reference.

. Record unusual or noteworthy happenings. For instance, if
a senior downstream right holder’s water right is no longer
available because the creek dries up upstream, and junior
upstream rightholders are allowed to divert remaining water
upstream, this event should be recorded on the day it
happens.
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