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Dear Ms. Moore: 

The purpose of this letter is to confirm our reservation of the Conference Room for a 
meeting to be held by this office on Thursday - April 18, 2002 from 1 :00 - 5:00 p.m. 

If you have any questions please feel free to contact me or Allen Merritt, Southern Regional 
Office Manager. 

Thank you very much for your assistance in this matter 

Very truly yours, 

Mary Baldwin 
Administrative Assistant 


